
  
 BUSINESS OWNER’S STEP-BY-STEP GUIDE TO  
 LINK AN ACCOUNT AND RENEW A BUSINESS LICENSE ONLINE 
   

  

 
 

STEP 1: CREATE YOUR ACCOUNT 

1. Go to FileLocal-wa.gov and select CREATE BUSINESS ACCOUNT. 

2. Enter your User and Company Information. 

 

RENEW IN THREE EASY STEPS! 1. Create your account   2. Link your license   3. Renew your license.  
TIP! Hovering over most fields in FileLocal will show helpful tooltips.  

 

https://www.filelocal-wa.gov/Default_FileLocal.aspx
https://www.filelocal-wa.gov/Default_FileLocal.aspx
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3. Check your email for the Activation Code (sometimes it takes a few minutes). Copy and paste it into 
FileLocal and click ACTIVATE. 
 

 
 
 
 

STEP 2: LINK YOUR LICENSE 

 
1. Select LINK MY EXISTING LICENSES  

 

https://www.filelocal-wa.gov/Default_FileLocal.aspx
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2. Select your location from the drop-down, then select ‘Tacoma’, and click NEXT. 

 
3. Enter your business License number and click LINK. 

 
4. Select FINISH to complete linking your account.  

 

https://www.filelocal-wa.gov/Default_FileLocal.aspx
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STEP 3: RENEW YOUR LICENSE 

1. At the pop-up, select RENEW A LICENSE (if the pop-up is closed, click “Home” to reactivate).   

 
2. Under the “General Business Applications (GBL) and Renewals” section, find the year to renew and 

select CONTINUE.  

 
3. Follow the prompts to make your payment.  

https://www.filelocal-wa.gov/Default_FileLocal.aspx

